Junior Tennis Coach Guidelines
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Harrow Lawn Tennis Club

www.hltc.net
Guidelines for Junior Tennis

For - Junior Coaches / Junior Tennis Assistants.
1. Any person helping with juniors in an official capacity on behalf of the club must have completed a self declaration form and /or have submitted an application form for an enhanced CRB clearance. 

2. All HLTC adults working with children on court must be conversant with the LTA Child Protection procedures / have reference copy to hand www.lta.org.uk/childprotection 
3. Newly appointed coaches must have provided a CV and references; be interviewed by club committee; complete the LTA CP training course and be provided with HLTC local induction, before they start working with children
4. Volunteers and ad hoc assistants to Junior Section are required to provide a copy of their enhanced CRB certificate if they have one, or to complete an LTA self declaration form.
5. All children under the age of 18 must have an HLTC medical registration form completed, which includes a contact number for use in emergencies and disclaimer signed by the parent
6.  Children must all register in and out with coach for each session that they attend, so that HLTC can check safety of those still at the courts. HLTC is not responsible for children outside of court boundaries during session times

7.  All children must wear their membership tags when down on the courts – This acts as their own passport for the use of the courts during HLTC times

8. In the case of non members / summer school attendees it is the coach’ / assistants responsibility to arrange for completion of these, for their own use.

9. At all times information on the registration forms / contact numbers must be kept confidential, and paperwork locked / kept away from view. 
10. The registration forms / contact numbers must be available courtside for reference during junior play and for use in an emergency

11. Juniors have priority on court at specific times. These are posted on the notice board and HLTC web site

12.  Coaches should encourage children to wear correct (non marking) footwear when on court and ensure that they do not take sticky drinks / food onto the courts.

13. Junior tournaments will be arranged in a format that best suits the Junior section at the time, and so that every child wanting to enter is given an fair chance of success and enjoyment.

14. Both Junior Coach, & Junior Tennis Assistants should have the means of contacting parents or others (ie. a mobile phone) if they are on court with children, outside of normal HLTC club tennis times – for use in emergencies.

15. No child must be left unaccompanied at the club under the age of 9 years

16. No child under 17 should be allowed to remain unaccompanied at the club without a completed Junior Health form being available courtside during junior sessions
17. No Child should be left on their own without coach approval and agreement with parent / carer and unless specific parent / club arrangements for collection have been agreed

18. The club’s location within the grounds of Harrow school, means that it is imperative that children remain courtside at times when they are not actually playing tennis, and do not wander off, where surrounding slip roads and the lake can be a danger. 

19. Children must therefore not be allowed to play in the school grounds, over which the club has no jurisdiction. 

20. Any need to leave the confines of the courts (ie toilet breaks) must be cleared with the coach / Junior Tennis Assistant
21. Children left unattended are expected to respect the coach / Junior Tennis Assistant and behave in a manner such that all juniors get full enjoyment of the game.

22.  Sometimes issues /difficulties may arise – these must first be discussed with the parent, in order that an agreement can be reached regarding the child’s behaviour management and their ongoing involvement with the sessions. 

23. Difficult situations should be referred to a member of HLTC committee / CP Officer, who may arrange a 3 way meeting with the parents.
24.  In the event of an  medical situation or accident, coaches / assistants must contact the parents, having  first called for an ambulance if necessary – a junior accident / incident form should be completed as soon as possible afterwards and copy given to the HLTC CP officer

25. In the event of any concerns regarding a child’s safety or the need for child protection, these must be discussed with the Club’s Junior CP / Safety Officer, or if not available, a committee member so that it can be reported to the appropriate authorities as soon as possible.
26.  A LTA CP incident form must be completed and medical attention sought if the child is thought to have suffered any non accidental harm or neglect.
27. All volunteers and team captains must complete a self declaration form and give to CP officer – without this the responsibility for the suitability of that person remains solely with the coach.
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